
CUSTOMIZING ‘NOTES’ ON TEBRA CLINICAL 
 
Click on “My Settings” 
 

 
 
 
In My Settings, click Note Types: 
 

 
 
 
 
 
 
 
 



 
 
In Note Types, double-click on an existing Active Note, such as “Therapist Initial Visit”: 
 

 
 
 

In Note Type Details, click Copy, and give your new Note a name, such as ACME Diagnostic 

Assessment: 
 

 



 
 
 
 
 
Change the Section Names by clicking the pen/paper icon next to them:   
 

 
 
(To Delete a Section, click on its trash icon.) 
  
 
To Reorder Sections, hover over the dotted-bar next to the Section name and mouse to new 
location/order: 



 
 
(Click Add Section to choose from other defined Note Section types.) 
 
To Save for Everyone to Use, click the drop-down next to SAVE, and select ‘Save and publish’: 
 

 
 
(To Save the Note for your own use only, just click Save.) 



 
 
Now the Note type called “ACME DIAGNOSTIC ASSESSMENT” is available when you Create Clinic Note 
for patients: 
 

 
 
 
  



Example blank Note : “ACME Diagnostic Assessment” 
 
 

 
 

 
 
 
  



Example “ACME THERAPY PROGRESS NOTE” 
 

 

 

  



Other Tips for making Clinical Notes: 
 

*Don’t forget to build a Library of “Text Shortcuts” in My Settings! 

 

 
 
When selected, these will “Auto-fill” in the Section of the Note you are in, very handy if you use same 
phrasing often: 
 

 
 
 
 
 
  



SALT NOTES  (“Same As Last Time”) ** Very Convenient! 
 
Be sure to utilize the SALT function when creating a new Note:  
 

 
 
*This SALT Note will bring a copy of the one you selected into the current Note, Edit as Needed! (You 
can only recall a Note from the same patient.) 
 
 


